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1. GUIDANCE FOR THE PRODUCTION OF THE
LSSIP DOCUMENT
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Guidance for the Production of the LSSIP Document

\ 1.1 INTRODUCTION

The “Guidance for the Production of the LSSIP Document” is intended for national Focal Points (FPs) and their experts,
and for the DPS/PEPR Contact Persons (CPs) and Objective Coordinators to be used as a reference to know which
actions are needed by whom and when in order to have all parts of the LSSIP documents produced in time with the
appropriate level of quality.

This guidance consists of three processes, which are:

1.2 Production of the LSSIP Document — Chapters 1-5 & Annexes
1.3 Production of the LSSIP Document — Chapter 6
1.4 Finalisation of the Production of the LSSIP Document

Each of these processes is described in the next chapters using Vertical Deployment Flowcharts (or Cross-Functional

Flowcharts) which show the various actors and the flow of activities. In addition, a deadline / Time of Action for the
essential activities has been included.

Chapter 1.5 presents the timeline of the 2017 LSSIP document productions presented with all applicable deadlines at one
graphic.

Chapter 1.6 Reference contains links to other relevant guidance material such as the LSSIP Template, MP L3 2017
Implementation Plan etc.
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Publish New LSSIP
Template
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State’s Strawman
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State’s Initial Draft -
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Annexes

Upload Initial Draft
on SharePoint,
inform FP/CP

Further update the
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Annexes
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Draft Chapters 1 to
5 & Annexes
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Draft Chapters 1 to

LSSIP WLA
document Chapters
1 to-5 & Annexes

Guidance for the Production of the LSSIP Document

1.2 PRODUCTION OF THE LSSIP DOCUMENT — CHAPTERS 1 to 5 & ANNEXES

National Focal Point (FP)

Deadline /
Time of Action

Update the Initial
Draft Chapters
1to 5 & Annexes
in cooperation
with all
stakeholders
involved in the
process

Acceptance
by FP

By 2017 KOE

15.11.2017

01.03.2018
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Guidance for the Production of the LSSIP Document
Other information:
LSSIP Support
—  LSSIP Support will ensure that LSSIP Guidance Package, Initial Strawmen, presentations from Kick Off Event will

be uploaded on the LSSIP SharePoint: https://ost.eurocontrol.int/sites/Issip/SitePages/Home.aspx and will
manage the overall configuration control of the document until reaches Working Level Agreed (WLA) version.

— The Air Traffic Information for Chapter 2 “En-route Traffic and Capacity” of the LSSIP Template will be
provided by NM by 15 February 2018 and will be inserted by CP into Initial Draft available on LSSIP SharePoint.

LSSIP Contact Person

— The CPs are responsible for updating the parts of the Initial Draft which can be uploaded only after the deadline for
final update of the LSSIP Database (15 February 2018).
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Guidance for the Production of the LSSIP Document

1.3 PRODUCTION OF THE LSSIP DOCUMENT — CHAPTER 6
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15.01.2018

30.01.2018
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Guidance for the Production of the LSSIP Document

Other information:

National FPs and other Stakeholders

— During the review process of all applicable Objectives/SLoAs/Checkpoints in the LSSIP Database the following
should be consulted:

e all relevant guidance material recommended in the SLoAs of the Implementation Objectives;
e the MP L3 2016 Implementation Report for the applicable conclusions;
e  pay attention to various Warnings and correct them as necessary.

— After the review and update of the applicable Objectives/SLoAs/Checkpoints, the national FP should mark
the box “stable” per each Objective/SLoA in the LSSIP Database to inform that the information in the Database is

mature and ready to be reviewed by the Objective Coordinators.

— In case of several people working on the LSSIP Database, the LSSIP data amendments are under the
responsibility of the national FP.

LSSIP Database Coordinator

— On 15 February 2018 the LSSIP Database for all States will be frozen by the LSSIP Database Coordinator. Data
provided by that time in the Database will be used for the production of the MP L3 2017 Implementation Report.

—  Minor changes/amendments may still be made (i.e. spelling or editorial corrections), however only through the
LSSIP CP. If a State wants a particular change inserted into the Database after 15 February to be included in the

results presented in the MP L3 2017 Implementation Report, he/she needs to contact directly the LSSIP CP. This
may only be done in duly justified cases and no later than by the end of February 2018.

LSSIP Support

—  Produces Reports 108 and 109 and integrates them into the LSSIP document Level 1 and Level 2 documents.
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Guidance for the Production of the LSSIP Document

1.4 FINALISATION OF THE PRODUCTION OF THE LSSIP DOCUMENT
LSSIP Support (SP) LSSIP Contact Person (CP)

Develop new LSSIP Inform FP about
document cover new LSSIP By 2017 KOE

Deadline /
Time of Action

page document cover
page

LSSIP WLA
document Chapters

1 to-6 & Annexes

Ensure the WLA LSSIP document to be Final version 01.03.2018

Upload WLA LSSIP

document on —

SharePoint, inform
FP

Update the LSSIP Completion Checklist

Provide signature R
page to LSSIP e
Support
Publish Released

Version of the LSSIP
document

Distribute requested
copies to the State
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Guidance for the Production of the LSSIP Document
Other information:

For the 2017 LSSIP cycle a new type of document cover has been developed, namely a personalized cover with flag of
each country. We would strongly recommend that for the harmonization purposes States do not provide the
personalized pictures for this cycle.
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Guidance for the Production of the LSSIP Document
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Guidance for the Production of the LSSIP Document

1.6 REFERENCES

This section provides all information needed for the development of the LSSIP document and where it can be
obtained from.

—  LSSIP Template :
The released issue of the LSSIP Template can be obtained from the PEPR Website:

http://www.eurocontrol.int/articles/Issip

and LSSIP SharePoint: https://ost.eurocontrol.int/sites/Issip/SitePages/Home.aspx

— Information material :

e MP L3 Plan: https://www.eatmportal.eu/working/depl/essip objectives and

https://www.eatmportal.eu/working/downloads

e MP L3 Report: http://www.eurocontrol.int/articles/european-atm-master-plan-level-3-implementation-

report
e  LSSIPDatabase: https://ext.eurocontrol.int/Issip _hmi/

—  Other useful web links :

e  http://www.eurocontrol.int/articles/Issip - Contains all LSSIP related information, including all LSSIP

documents

e  http://www.eurocontrol.int/fag/pepr - lists all Frequently Asked Questions

Any proposal for improvement, please contact Issip.support@eurocontrol.int or any of the DPS/PEPR staff
http://www.eurocontrol.int/articles/pepr-team.
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Guidance for the determination of Implementation Progress

2.1 INTRODUCTION

The “Guidance for the determination of implementation progress” is intended for national Focal Points (FPs)
and their experts, and for the Contact Persons (CPs) and Objective Coordinators to be used as a reference for
the determination of the Objectives implementation progress for 2017 LSSIP documents.

The main aim of this guidance is to ensure that “Implementation Progress” (further called “Progress”) at SLoAs,
Stakeholders and States level is determined in a common and consistent manner for all LSSIP documents. It
facilitates the correct interpretation and verification of “Progress” reported by FPs and Stakeholders, thus
contributing to the quality and European-wide uniformity of the LSSIP documents.
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Guidance for the determination of Implementation Progress

2.2 ELEMENTS TO BE REPORTED

For 2017 LSSIP cycle States are reporting on their implementation progress with regard to the following types
of Implementation Objectives:

1. Main Objectives as established in Master Plan Level 3 2017 Implementation Plan,
Additional Objectives necessary for the reporting purposes on the implementation of ICAO ASBU
Modules not covered anymore by the Master Plan Level 3 2017 Implementation Plan,

3. Local Objectives established for the first time in the 2017 LSSIP cycle and covered by the Master Plan
Level 3 2017 Implementation Plan which do not have deadline and cover voluntary applicability area.

For each Implementation Objective the following Stakeholder groups might be included:

— REG - State Authorities,

—  ASP — Air Navigation Service Providers,

MIL — Military Authorities,

— APO - Airports.

It is the State’s responsibility to nominate/delegate national experts who will provide yearly update of the
LSSIP information in their areas of expertise.

FPs/Stakeholders are expected to report on each particular local implementation by means of written
descriptions and statements. This info is collected and compiled in a bottom-up approach, into four levels of
the LSSIP Database, for each Active and Additional Objective, which are (starting from the lowest level):

1. Checkpoints (CPT);

2. Stakeholder Lines of Action (SLoAs);
3. Stakeholder level; and finally

4. State level.

ObjectiveX |

e [ ]+ ]

date

date [ commens |

Gt | % oo | commens |
%
%

CPT2
CPT3
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Guidance for the determination of Implementation Progress

Each information level, from Checkpoints until the State level, relies on the appropriate descriptions,
explanations and the reported dates. “Progress” is a statement that “measures” the extent to which the local
implementation situation of a SLoA or Objective meets the MP L3 Objective scope, the finalisation criteria and
schedule.

It is important that all States and Stakeholders are “measured” with equal consistency and impartiality for all
Implementation Objectives. This ensures the overall quality of the LSSIP information, the LSSIP Map Tool and
finally the accuracy of analysis in the MP L3 Report.

The reporting done through LSSIP must be consistent with local and individual stakeholder/Organisation plans,
which should contain elements in the MP L3 Implementation Plan. How this is done is left to the Focal Point
and its national environment: e.g. it could be done by properly classifying each individual Checkpoint to a
specific item in the ANSP Business or Operating Plan and, if applicable, Deployment Implementation Projects
(from the Deployment Programme 2017). For that purpose, the “National Plan” field associated to each
Stakeholder’s comment field in the LSSIP Database should be used to capture the appropriate link, while any
clarification and explanation can be reported in the Checkpoint description.

Local Objectives are described in Chapter 3.7.
Date of implementation
The date of implementation at SLoA, Stakeholder and State level will be filled in automatically in the LSSIP

Database based on the latest date inserted within the level below (e.g. for SLoAs it will be the latest date of the
Checkpoints applicable, at Stakeholders level it will be the latest date of applicable SLoAs).
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Guidance for the determination of Implementation Progress

2.3 CHECKPOINTS DETERMINATION

Depending on the type (system, procedure, procedure+system, training, other) SLoAs were broken down in a
number of Checkpoints with associated percentages. Example of generic Checkpoints questions for standard
procedure SLoA is presented below.

‘Procedure’ SLoA:

CPT1  Activity started (e.g. project kicked-off): 10%

CPT2  Procedures drafted: 30%

CPT3  Procedures agreed, tested & validated: 35%

CPT4  Procedures implemented, i.e. in operational use: 25%

When developing the Checkpoint methodology for Implementation Objectives, those generic Checkpoints
guestions were adjusted to the specific requirements of each Objective.

Table below explains the possible answers to Checkpoints and their influence on the total score, together with
explanation on what kind of additional information should be provided at the level of Checkpoint:

Answer to o
each How % Comment to be provided by State
. calculated
Checkpoint
% as Provide relevant references confirming the completion i.e. reference(s) to a
v determined in publication(s), evidences of compliance with relevant national or EC
the DB regulations, EUROCONTROL released data, an audit confirming compliance or
completion etc.
N 0% Provide a short text in the comment box describing the local progress made
so far and the plans for the achievement of the Checkpoint
Weight of this | In cases when the Objective and the SLoA are applicable to the
N/A Checkpoint is Stakeholder/Organisation but N/A to this specific Checkpoint, then a
given to other | convincing justification shall be provided to the comment box why this
Checkpoints Checkpoint is N/A.

The FP shall answer Yes, No or N/A to each of the defined Checkpoints in the LSSIP Database according to the
local progress, provide the dates of implementation (at least the date of the final implementation of the SLoA)
and in addition should further justify the answer by a short, concise and comprehensive text in the comment
box. In case of sequential SLoAs the comment should be provided in the last available comment box.

Note: By default, when a new Local Scope and/or Organisation is added to a SLoA, the answer to all
Checkpoints is set to No.

The completion of each Checkpoint contributes quantitatively to the completion of the SLoA concerned.
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Guidance for the determination of Implementation Progress

2.4 SLoA PROGRESS DETERMINATION

SLoAs can be sequential — a Checkpoint can only be completed after the previous one — or parallel —

Checkpoints can be implemented at same time.

The percentage at the SLoA level is calculated automatically on the basis of the information filled in for each
Checkpoint. Percentage at SLoA level is the sum of the percentages for all completed Checkpoints. For
instance, when the answer is “Yes” to all Checkpoints then the computed percentage at the SLoA level will be
100%. If the answer is “Yes” only to first Checkpoint then the computed percentage at the SLoA level will be

10%.

When determining the progress at the SLoA level two factors need to be taken into consideration to properly

determine the implementation progress: date of planned implementation and associated (calculated or

overwritten) percentage.

The following “Progress” types for SLoAs can be chosen in the LSSIP Database:

“Progress”

Completed

Planned

. Computed
Definition
percentage
The development or improvement aimed by SLoA is fulfilled in accordance with
the MP L3 Plan Finalisation Criteria.
Relevant info should be provided confirming the completion, e.g. completion
date, reference(s) to a publication(s), evidences of compliance with relevant
national or EC regulations, EUROCONTROL released data, an audit confirming
compliance or completion etc.
For those Objectives where the implementation depends on adjacent countries, 100%
an SLoA can be reported "Completed" if the implementation is at least achieved
with one adjacent country.
Checkpoints:
e The answer is “Yes” to all Checkpoints concerned;
e The answer is “Yes” at least to one Checkpoint and N/A to the remaining
ones.
Implementation has kicked off but is not yet fully completed and the planned
implementation date is within the SLoA finish date.
Checkpoints:
1-99%
e At least first Checkpoint is answered “Yes” and;
e The planned implementation dates for all remaining Checkpoints concerned
are within the SLoA’s finish date.
A planned schedule and proper (approved and committed budgeted) actions are
specified within the SLoA finish date for completion (last Checkpoint is within
the SLoA finish date) but not yet kicked off (SLoA/Objective covered by
stakeholder’s Business Plan).
Relevant information must be explained.
0%

Checkpoints:

e The answer to all Checkpoints concerned will be “No” or a combination of
“No” and “N/A” and

e The planned implementation dates for all remaining Checkpoints are within
the SLoA’s finish date.
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Guidance for the determination of Implementation Progress

Late

An SLoA shall be reported “Late” in the case when there is a firm commitment
to implement the SLoA (e.g. budget and schedule approved) but foreseen to be
achieved after the SLoA finish date, and relevant information must be explained.
Note: “Late” will not be used for Implementation Objectives in which a State or
Stakeholder does not belong to the ATM MP L3 applicability area, but has
nevertheless opted to provide info on their implementation or plans for
compliance.

Checkpoints:

e The answers are a mix of “Yes”, “No”, “N/A” and

e The planned implementation dates for all remaining Checkpoints are
beyond the SLoA’s finish date.

0-99%

1) The Stakeholder has not yet defined a project management/implementation
plan for this SLoA with assigned financial and human resources but has the
intention to implement it for the next year or

2) The Stakeholder cannot develop a project management/Implementation plan
with relevant financial or human resources for the implementation of this SLoA
due to (local/national) austerity measures, but has the general intention to
implement it or

3) The Stakeholder is in the scoping phase where he is developing a feasibility
study including a cost benefit analysis etc. and hence has not yet finally decided
on a project management/Implementation plan to implement an SLoA.

For any case, the Stakeholder must provide a justification.

Checkpoints:
e The answers are a mix of “Yes”, “No”, “N/A” and
e There is no planned implementation date.

0-99%

1) The Stakeholder is not part of the MP L3 Plan ‘Applicability Area’; or
2) The Stakeholder is part of the MP L3 Plan ‘Applicability Area’, however:

e The Stakeholder does not provide the required service for this SLoA i.e.
Military not providing ATC services to GAT or in the case of MUAC
providing only upper area control services; or

e The Stakeholder has reviewed the SLoA and there is no intention to
implement it because it is not justified particularly in terms of the
cost/benefit ratio or there are national/local restrictions in terms of
environment, legislation which prevent the Stakeholder to implement
it; or

e The Stakeholder is implementing alternative solutions to the one
described in the SLoA (e.g. not distributing information via a leaflet, but
via other electronic means).

For any case, the Stakeholder must provide a justification.

Checkpoints:
e all Checkpoints should be reported as “N/A”.

Missing Data

Lack of data from a Stakeholder makes it impossible to define “Progress”.

If following the closure of the LSSIP Database, at the end of the yearly LSSIP
cycle, the information required is missing in the LSSIP Database, then the
Contact Person will put the “Progress” ‘Missing Data’.

0%
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Guidance for the determination of Implementation Progress
Overwritten percentage

In case of SLoAs with status “On-going” or “Late” the FP has the right to overwrite the computed percentage in
duly justified case, however LSSIP Data Base allows to overwrite the computed percentage only at SLoA level
(with range from 0-99%). Each case needs to include a full justification on why the computed percentage is not
accepted by the State and what is the justification of higher/lower overwritten percentage. In case when no
justification is provided in the comment box, the LSSIP DatabBase will issue a Warning.

Examples of progress determination for SLoAs:

1)
SLoAl Planned 0% 31.12.2017 FOC=01.01.2019
CPT1 10% 1.12.2016
CPT2 40% 31.03.2017
CPTX 50% 31.12.2017
SLoA2 31.12.2017 FOC=01.01.2019
CPT1 10% 1.11.2016 yf
CPT12 40% 31.03.2017
CPTX 50% 31.12.2017
SLoA3 Completed % 31.12.2016 FOC=01.01.2019
CPT1 10% 1.11.2016
CPT2 40% 1.12.2016
CPTX 50% 31.12.2016
2)

SLoAl -- 31.12.2019 FOC=01.01.2019

CPT1 10% 1.12.2017 N

CPT2 40% 31.03.2018

CPTX 50% 211229 N

SLoA2 _- 31.12.2019 FOC=01.01.2019

CP1T1 10% 1.11.2016 .

CPT2 40% 31.03.2018

CPTX 50% 31122019

CcP11 10% N

CcPT2 40%

CPTX 50% N
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Guidance for the determination of Implementation Progress

2.5 STAKEHOLDER PROGRESS DETERMINATION

The percentage at the Stakeholder level is calculated automatically on the basis of the information filled in for
each applicable SLoA. Percentage at Stakeholder level is the average of the percentages for all applicable
SLoAs.

If an Objective has several SLoAs, their “Progress” statements must be further grouped to determine the
Stakeholder “Progress”. The most straightforward scenario is when all SLoAs have the same “Progress” — the
Stakeholder’s “Progress” will then be the same. In addition, the SLoAs with the reported “Progress” ‘Not
Applicable’ are not taken into account in the determination of the overall Stakeholder “Progress”.

When all SLoAs are considered important for the completion of the Objective, the “Progress” of each of them
will be considered in determining the overall “Progress”.

However, often Stakeholder “Progresses” differ through the SLoAs of a Stakeholder, which may complicate the
assessment and also make it depend of other aspects, such as if any specific SLoAs are less necessary or
important to the end Objective (i.e. low-Key SLoAs) in the general MP L3 implementation context or in that
particular local context.

The Stakeholder “Progress” should always be established taking into consideration three elements:

— percentage calculated at Stakeholder level,
— latest date of implementation at Stakeholder level and
— the less advanced SLoA “Progress” and which is not a low-Key SLoA.

The overall “Progress” determination will then be applied in the following sequence: (1) Missing Data, (2) No
Plan, (3) Late, (4) Planned, (5) Ongoing and (6) Completed.

Completed 100%

On going 1-99%

Planned 0%

DATE q]:l %  eo—

No Plan

Not
applicable

Missing data 0%
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Guidance for the determination of Implementation Progress

Examples of progress determination for Stakeholder level:

1) Case when all SLoAs have the same implementation status

SLoAl Planned 0% 31.12.2017
SLoA2 Planned 0% 31.12.2017
SLoA3 Planned 0% 31.12.2016
ASP1 Planned 0% 31.12.2017 FOC=01.01.2019

2) Case when all SLoAs have different implementation statuses and the Stakeholder implementation status is

determined by date and percentage given

SLoAl Planned 0% 31.12.2017

SLoA3 Completed 31.12.2016

ASP1 -- 31.12.2017 FOC=01.01.2019

3) Case when SLoAs have different implementation statuses and the Stakeholder implementation status is

determined by date of implementation (Late with 0%)

SLoAl Planned 0% 31.12:2017

SLoA2 Planned 0% 31.12.2017

ASP1 --| 31.12.2019 FOC=01.01.2019
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Guidance for the determination of Implementation Progress

4) Case when SLoAs have different implementation statuses and the Stakeholder implementation status is

determined by date of implementation (Late with XX%)

SLoAl

SLoA2

SLoA3

REG1

Completed

31.12.2019

31.12.2019

31.12.2016

4

FOC=01.01.2019

5) Case when SLoAs have different implementation statuses and the Stakeholder implementation status is

determined by less advanced SLoA progress

SLoAl

SLoA2

SLoA3

REG1

NoPlan “

No Plan

31.12.2019

31.12.2019
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Guidance for the determination of Implementation Progress

2.6 STATE PROGRESS DETERMINATION

The percentage at the State level is calculated automatically on the basis of the information filled in for each
applicable SLoA. Percentage at Stakeholder level is the average of the percentages for all applicable
Stakeholders.

Any stakeholders who have reported the progress as ‘Not Applicable’ will not be considered in the
determination of the state’s overall progress.

The main principle in the determination of the overall State’s Progress of each Objective shall be that all
Stakeholders relevant to this Objective shall be equally considered. This practically means that the overall
state’s progress should always be established taking into consideration three elements:

— percentage calculated at State level,
— latest date of implementation at State level and
— the less advanced Stakeholder “Progress” and which is not a low-Key Stakeholder.

The only exception is the case when the Objective is reported ‘No Plan’ by any stakeholder and due to the local
environment and conditions this stakeholder (low key stakeholder) is considered that does not impact
negatively the overall State’s progress and hence will not be considered on the determination of the progress.
However, this exception should be well argumented and justified in the respective stakeholder’s comment box
of the LSSIP Database.

As the rules governing the determination of State progress are the same as for Stakeholder level all examples
presented in 3.5 are applicable also to State level.

2.7 COORDINATION WITHIN FAB

LSSIP document represents a mechanism through which stakeholders can demonstrate their progress against
those Implementation Objectives that are deemed appropriate for implementation at a Functional Airspace
Block level, as well as the actual alignment of those capabilities within the FAB. For the purposes of the LSSIP

the term “FAB coordinated” is defined as: The relevant data has been shared between the FAB partners

prior to submission, the schedule for implementation deadlines has been synchronised and where possible a

coordinated progress text has been presented for the respective FAB objective. Moreover, it is considered

that if we want to have an added value with this functionality in the Database, Stakeholders should focus
on those objectives which have a FAB dimension and the coordination/synchronization in implementation
is a must for getting full operational benefits for all FAB Members or at least 2 of them.

2.8 PROGRESS DETERMINATION FOR LOCAL OBJECTIVES

Local Objectives are addressing solutions that are considered beneficial for specific operating environments,
therefore for which a clear widespread commitment has not been expressed yet. Typically this would be the
case for local deployments which may include selected main/core operating environments, subject to
positive business cases at local level.

Local Objectives have no defined deadline and voluntary applicability area. The reporting on the progress
determination is therefore voluntary and limited only to high level information at State level.
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States that implement the solutions described in Local Objectives are asked to provide the following
information:

1. Description of the implementation progress - States are not obliged to provide information per
stakeholder or SLoA. However, the description should specify the locations (ACCs, TMAs) where
implementation is planned/completed; also, while developing the description, the SLoAs as
determined in the ATM MP Level 3 2017 Implementation Plan can be taken as guidance for basic
elements to be described in this part

2. Implementation status — please note that for the Local Objectives the following statuses are
applicable: No Plan, Planned, Ongoing, Completed.

3. Planned date of implementation.

4. Percentage of implementation estimated at State level - unlike Active and Other Objectives this is
not automatically calculated as there are no Checkpoints, SLoAs and Stakeholder levels.
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3.LSSIP DATABASE USER GUIDE
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3.1 INTRODUCTION

The LSSIP Database stores all the information related to the LSSIP for all States and for all Objectives. It allows
the users — depending on their permissions — to access different data and to log their progress in the
implementation of the different Objectives. Apart from a page dedicated to all Implementation Objectives
(Active, Achieved and Local), where the relevant information can be consulted and/or edited, the LSSIP
Database offers other services, such as the identification of transnational projects related to the
implementation of different Objectives, as well as the possibility to automatically download reports showing
the States/Organisation’s progress and performance.

In order to improve the performance and the usability of the DataBase, several changes in the look and feel
were made for the 2017 cycle. These changes increase the visibility of the different elements of the LSSIP DB
and of the Implementation Objectives, making it more user-friendly and intuitive to use. Moreover, a strong
improvement in terms of performance is expected. To be noted that as from the 2017, there’s no longer a
“Read” and a “Write” mode in the DataBase. Now, in order to edit a field, it is enough to click in the relevant
field, editing it directly.
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3.2 ACCESS TO THE LSSIP DATABASE

In order to access directly the LSSIP Database, you can use the following URL:
https://ext.eurocontrol.int/Issip_hmi/. Once there, you’ll be asked to login using your OneSky Online

credentials: Username and Password:

9 OneSky Online Extranet

-

OneSky Online

Onesky Oning i EUROCONTROL'S EXiranet, thal pan of our wetsiie where content
| can be accessed by MNOMSed USErs only

Usemame

We have simplified the inferface, but the way you access your tools and services remains
Password une hanged

Passcode (requires SecurlD - optional)

Once logged in, you’ll be redirected to the LSSIP Database welcome page. Throughout the DataBase, the menu
on the top of the screen will constantly be visible. Please note that the available options might change,
according to your permissions.

ans!F Local Single Sky ImPiementation EAR 2016 |= i < g & oxpun
Welcome to the LSSIP Database

The LSSIP Database is now frozen. Access to the D8 is in read-only mode but the Projects Module remains open.

Latest news

@ Cik here 10 gownioad P D6 Queck Guae

In order to access the 2016 version of the DataBase, you’ll need to change the year as shown in the picture
below.

LSSIP - Local Single Sky ImPlementation YEAR 2017 t| Implementation Objectives Projects Reporis Values List ~ Changes Logs Administration
YEAR 2017
Welcome to the LSSIP Database
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3.3 IMPLEMENTATION OBIJECTIVES

3.3.1 Main Objectives page

The first option is the Objectives menu. In this page you can see the list of all Objectives per State, as well as
their scopes, links to ICAO Modules, Progress, percentage of completion, stability and FAB coordination.
Moreover, this page shows as well the total number of Warnings related to the State that need to be solved, as
well as the number of Change Requests. The FAB coordination menu is available in this page as well. Note that
each type of Objective — Active, Achieved and Local — has a dedicated tab.

B LSSIP - Local Single Sky ImPlementation EAR 2017 =) mpementaton Otectves  F - g at A sconin

Country Applicability Objective Types ‘StatelAirpart Related

Albania (A If the country shares Different Tabs Bluehed
Data 5 shared mih FAS. ~~data with FAB Partners —_

Code I e scope IcAD Progress L Stable FAB Coardenated

aff (GAT) Handing

Fish Floiireg ASMATFCH Proces

3.3.2 Detailed Objective page

When an Objective is selected, a dedicated page is opened. There are several differences in comparison with
the previous version of the database. Now, the left side of the screen shows the Objective tree, allowing the
user to easily navigate to the desired level — State, Organisation or SLoA. Moreover, now there’s a single
screen which includes both the edit and read mode. In order to edit an item, it is enough to click on it and edit
the content. Keep in mind that some fields (e.g. dates and % at Stakeholder and national level) are not
editable, but rather automatically calculated based on the information given at the SLoA level. To identify an
item as stable (or the opposite) it is enough to click in the relevant button and the change will be immediate.

|II

Those editable items are clearly identified with a “pencil” which appears when hovering on an editable item.

When all the changes are performed, you must click in the button Save.
BL-‘SSlP-Lc:nlsnn::Iﬂ Sky ImPlementation YEAR 20 = piemerasion Obettives - ¥ - N - AdlTRIESl L ecpinto

E I I AOM13.1 Harmonise Operational Air Traffic (OAT) and General Air Traffic (GAT) handling
wore  ([EECDED

mescales

FAB Cocrainamee

@ state / Airport level

Implementation Cate 31122012 Progress  Dngang

Computed Percentage 9% Overwritien Percentige

Comment tion QATIGAT process i well acanced wify cioss Cvi-mtary Cooperaton

B stakeholders / Organisations

DGAC m Mil. Authority m
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The detailed Objective page for the Local Objectives is slightly different. Being of volunteer implementation,
these Objectives don’t have a FOC date or an applicability area. This means that it is up to the State’s FP to
decide on which (if any) airports those Objectives will be applied, in case of a Local Airport Objective. For the
2017 cycle, there are 4 different Local Objectives: AOP14, ATC18, ENV03 and NAV12. Objectives AOP14 and
ENVO3 are Local Airport Objectives and, by default, have no airport selected:

n LSSIP - Local Single Sky ImPlementation EARZ0TT |=|  implomentation Oojocive ot T = o : L ecpeto
Coumry Applicanility Oujective Trpes State/dirpont Related
L - ax A8 Otgect A2 Types An Otgectves Ll
Local Objective: Albania (AL) BlueMed
Dhata 15 shared wen FAl
Code I e seope ica Progress . stabte Action
ADP14 " Remate Tower Sarvices LOCHART B m
1 Muti-Secior Panning En-route - 1P2T Loc
v snbuous Cm Operations (CC0) LOCHAF - m
a 3 4 tor Rk L -

To add an airport to one of those Objectives, click on the blank dropdown menu and type the name of the
airport you’d like to include.

Local Objective: Albania (AL) Biueled
Dt s shared with FAB
Coce Scope AT Progress - Slabie Actsan
ADP14 LOCHFT 4
Loc
VO3 LOCHPT v
LAFK - TIRANA MILITARY m
HELIPORT S <5

LATI - RINAS TIRANA

Snowng 110 4 of d enines | TEAMATIONAL ARPORT

Once selected, it will now appear in the list. To add another airport to the same Objective, click in “Add
Local/Apt Monitoring” and select the relevant Objective:

Local Objective: Albania (AL) Biuehed

1 e Scope Icag Pregress s stasie Astion

ADP14 LOCHET 04 m
TRl e A LocART v m
Lo
WD LOCHPT - m
Optimisent Low.Leved IFR Routes i TA for Aotoreraf Lo 0

Showng 1 10 5 of § enlnes

The dedicated page for the Local Objectives shows only the higher (i.e. State or Airport) level, being all the
fields editable. Moreover, on top of the page some guidance is available:
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B LSSIP - Local Single Sky ImPlementation YEAR 2017 |= mplementation Otyectves 7 port: Lot = » 7 Al irad A ocpirno

- AOP14 Remote Tower Services

0 Local Objective

TEST exgianation for AGE1E

@ state / Airport level

AL - Albania (Tirana Alrport) WOT STABLE

Impiementatian Date Progress # 1
Perceniage

Comment

3.3.3 Change Request functionality

In case you’d like to propose any kind of change to the Objective, you can use the change request mechanism.
Here you change the status of the change request (open/closed) and add one or more comments related to it.
As from this edition, a system to subscribe to the change requests was developed, allowing the user to receive
an email notification every time a relevant change request is created/updated.

Change requests on AOM13.1 (State level) I To add/delete a CR | — | | ‘

Title li status Craated By

«NEW CHANGE REQUEST> ecpinto

Showing 110 1 of 1 entries

IE Change request detail
created by ecsinto updaled by scpinto open [ n | Subscribe/Unsubscribe

<NEW CHANGE REQUEST>|

* Commenis (0)

Click here 10 add a new comment

=3

d

To subscribe or unsubscribe a particular CR, it is enough to click in the button next to the Status drop-down.
Note that if you are already receiving notifications for the country to which the change request refers to, you
will receive the change notification together with other changes. This dedicated subscription to a particular
change request will allow you to receive immediate notifications in case of change. More detail about the
subscription mechanism is given in Chapter 3.3.8.

On top of the CR description, further comments can be added by the users.

Note: After completing the change request, don’t forget to click in “Save changes” as, otherwise, the change
request title and comment will not be saved.
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In the LSSIP Objectives page you can access all the change requests related to all the State’s Objectives:

B LSSIP - Local Single Sky ImPlementation  YEARIMT |s|  implementaton Otgcives o Repors Ve Lot - : it L ecpino
Country Applicatdity Chjective Types St kirpon Relsted

Albania (AL) Change Requests

Date Anar Target I Descripson Status Azticn
Dert0R01T scprtn ACAIT Y <NEW CHANGE RECUEST> Open Eat s
3.3.4 Warnings

A similar behaviour is observed regarding the warnings. Note that the number of Warnings and Change
Requests is dynamic, i.e. the number of open issues is always showed and updated. The same happens with
the total — open or closed — number of issues, being both presented in the Database.

Only the Change Requests can be manually inserted in the Database, whereas the Warnings are automatically
generated based on an established list. Nevertheless, there’s always the possibility to ignore a Warning, as
long as there’s a reason to do so.

3.3.5 Stakeholders / Organisations

The Objectives’ dedicated page gives all the information related to a given Objective and relevant
Organisations.

Stakeholders / Organisations

ocac EE voasony smac

Implementation Date Progress Implementation Date Progress

;ne0e “Ongoing i 3z iCompleted

Computed Percentage Overwritten Percentage Computed Percentage Overwritten Parcentage

10% 10% 100 % 100 %

National Plans HNational Plans

Commaent Comment

Review national legislaion comparing 1o the EUROAT specificalions in order 1o ensure OAT/GAT Global hammonisation OAT/GAT process is well advanced with close civilmilitary cooperation

compatiity rules (RCAM - Reglement de 13 Clrculation ASnenne 4)

™ CRs (0]
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3.3.6 SLoAs

The Stakeholder’s Lines of Action (SLoAs) appear under the relevant Stakeholder. In some cases, the same
SLoA might be applicable to more than one Organisation or to more than Local Scope within the same
organisation. For each SLoA, the specific Checkpoint are presented:

ACPD4.1-ASPD1 Install required surveillance equipment 322010

Organisations: DSNA Local Scopes: Nice Airport STABLE
n Frogress Computed Percentage Overwritten Percentage
':C'unlpicil.'d ‘:. 100% %
Comment

i= Checkpoints

1) Activity started (e g. Project kicked-offy “

Implementation Date Answer

Commant

2) Requires surveiance equpmEnt procured En

Implementation Date Answer

Comment

3) Required survedtance equipment instaied “

Implementation Date Answer

V042015 Y

Comment

3.3.7 Saving

When editing an Objective, the “Save” button will always be visible. As soon as a change is made, a message
remind you to save appears.

A\ Unsaved changes detected don't forget fo save 2 ecpinto
) M Save
ling
Q@ Map Tool
& eATM Portal

© Implementation Objective Details DV

i implementation Objective Details EV
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3.3.9 Checkpoints

As from the 2016 cycle, and in order to have a more detailed track of the progress of the implementation of
the different Objectives, all the SLoAs are divided into Checkpoints. The Database was adapted in order to
include those changes but the look and feel from the previous cycle was kept. These new Checkpoints are
translated to the detail objective page as shown next:

. Each Checkpoint has a percentage assigned as defined by the Objectives’ Coordinators;

. If the answer to the Checkpoint is “Yes”, the percentage is the one set before, in green, and it will be
added to the computation;

. If the answer is “No”, the percentage is not added in the computation;

. If the answer is “NA” (Not Applicable), the percentage of that specific Checkpoint is shared between the

rest of the Checkpoints. Shall all the Checkpoints of a given SLoA be considered as “NA”, the percentage
of that SLoA is not considered while calculating the progress at Organisation nor Objective level.

AOM13.1-REGD1 Revise national legislation as required

Organisations:  DGAC Local Scopes: m

n Progress Computed Percentage Overwritten Percentage
-:On_qmnq 0%
Commant

iE Checkpoints

1) Activity started (e.g. Project kicked-off) “

Implementation Date Answer
Y
Comment
2) National rules and regulations for implementation of new principles. rules and procedures for OAT/GAT handiing in accordance wilh EURDAT drafled “
Implementation Date Answer
N
Comment
3) Nabional rules and régulations in accordance with EUROAT established and EURDCONTROL informed about the official national implementaton dale “
Implementation Date Answer
nhazoie N
Commant
Continuous review of nalionsl legistation according 1o the on-going EVROAT speciications taking account segregation OAT and GAT handiing
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When the answer is “NA”, the original percentage will be in red and struck-out. The new percentage will
appear in green.

= Checkpoints

1) Activity started (e.g. Project kicked-off) 10%

14 %

Implementation Date Answer

- ¥

Comment
2) National rules and regulations for implementation of new principles, rules and procedures for OAT/GAT handling in accordance with EUROAT drafted
Implementation Date Answer

- MNA

Comment
3) National rules and regulations in accordance with EUROAT established and EUROCONTROL informed about the official national implementation date 86-% 86 %
Implementation Date Answer

3112201 Y

The percentage of progress based on the Checkpoints is calculated at different levels:

e Step 1-SIloA Level: the % is calculated first by SLoA and Organisation.

AOM21.2-ASP01 Implemant procedures and processas in support of the natwork dimension A0

Organisations: Albcontrol Local Scopes: NOT STABLE

n Prograss Computed Percentage Overwritten Parcentag
{Ongoing So10%
Comment

The user can change the computed % and overwrite it. The
overwritten % will have preference over the calculated one.

e Step 2 — Organisation Level: the % is calculated considering the percentages of the applicable SLoAs
where this stakeholder is affected.

Stakeholders / Organisations

ASP
Albcentrol NOT STABLE
Implementation Date Progress
sinzrnt -:U"JG'HQ
Computed Percentage Overwritten Percentage
26% 25%

National Plans

JERA Intiative ISAL Free Route Operations

Commant

The implementation of this objective i planed for 122017
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e Step 3 —Objective Level: the % is calculated as an average of the SLoAs values.

@ State / Airport level

AL - Albania

LT TN
Implementation Date 31/12/2017 Progress 1Ongoing,
.. ’

Computed Percentage 25 % Overwritten Percentage 25%

Comment  The implementation of this objective is planed for 12/2017.

Note: In case of overwriting the value of the percentage of progress — possible only at SLoA level — there
should be given a detailed explanation for that fact.

3.3.8 Subscription of notifications

As from the 2017 cycle, a system of notifications is available to both internal and external users of the LSSIP
DB. It allows users to subscribe to Objectives and/or States, receiving daily, weekly or monthly email
notifications with an Excel file detailing those changes. To subscribe to these notifications, click in
“Subscriptions”, which will appear when clicking in your username. According to your permissions, you’ll be
able to select the relevant country(ies) and Objectives. Moreover, by subscribing to a country, the changes
made via the “change request” mechanism will be included as well.

2 ecpinto

v Subscriptions

Preferences

(= Log out

LSSIP - Local Single Sky ImPlamantation YEAR 216 |=|  Impiementation Dbjeciives

Data change subscription
© Subscripbons 1o one country RCiude &Y OOjecives: SmBay. SUCSCriphons 10 0né OORCINE Nchuge afl countries: ThUS: if you want slerts for a0 Ciyechves fo e countries Ior which you ane GR. select only [he countries and leave the Otjectives el emply
¥ Active this subscription 7

Subscription frequency:

Every Day
Countrias

= CH - Swizertand | = DE - Germany = FR - France = MAS - Maasirichl UAC || = NL - Nethertands
Objectives

4 ctiscives | Acove Otyecives | onActve Otjecves | Deseiect AL
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3.4 PROJECTS

The Projects module is the second one available. Here you can access the list of national/transnational
projects, as well as automatically generating relevant reports. As from the 2017, the Projects appear divided
per scope (National, Regional and FAB) in different tabs.

BLSSI-“- Local Single Sky ImPlementation EAR 017 |= Projec t = A ecpenn

Projects

mm.“ Em— Create new project or
2l : - generate a report .

Link
RPZ Link Other Pestormance Cooperation
Orgunisstom * - foopet  senwaims s A pen | oeans | men | commbuon | Acovmes

Link
Actions

Pian

EEEE 0 e - — =2 Editurc:elehe ;' O
[ Aitia | ot ] a projec

o pro} o
LeF )

[ osea i | o =3 - B
ea
e ]
3

For those Projects identified as FAB Scope, any update done for one country will be applied by default to the
rest of the countries. Note: The deletion is not applied through them. If the user needs to Delete, it will require

to repeat the action by country.

In order to create a new project, it is necessary to click in “Create new project”, after what a new window

opens:

Project Form

General Information
HName: Hew Project
Code:

Organisations:

& Natona
EAB

Scope:

Regional

Description/Scope/Objective

Seope:

Planning and implementation progress

Schadule/Planning:

Status:
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Link and references

Link te ES5IF (Master Flan Level 3):

Project included in RP2 Performance Plan:

Project included in DP2016:

Other References:

Excepted performance contribution

Capacity:

Satety:

Environment:

Cost

efficiency:

Operatianal
efficlency:

ok

Fokk

Ak

ok

Fhok

Vs
No

N
Vs

N
WA

Link to O Staps (Master Flan Level 2]

NameiCode in RP2 Performance
Flan:

Name/Code in DP2016:

LSSIP Database User Guide

Note that some of the fields — namely the “Link to ESSIP” and “Link to Ol Steps” — are dynamic, allowing you to
choose the answer from a list. All the fields show a support text, explaining what kind of information is

relevant in each field.
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3.5 REPORTS

The Database offers the possibility to automatically generate two different types of reports:

- RPT108: Advisor Objective summary Report / Annex Z - (High level info / Multi-State / 1 Objective);
- RPT109: Advisor Objective detailed Report - (Detailed info / Multi-State / 1 Objective).

BLSSII’ Local Single Sky ImPlementation EAR 2016 |= ; ' ports : 2 ecpos

Report List

Report Name *  Report Description

Acon

Note that, depending on the type of report, you might choose the format — Word, Excel or PDF — and,
depending on your permissions, filter the type of information to be shown:
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Report RPT109 Parameters

Countries:

% BE - Belgium |

Select Countn 3 1A Deselect ALL

Organisations:

Missing Organisations

[Belgium] - BCAA

[Belgium] - Belgocontrol

[Belgium] - Mil. Authority

[Belgium] - Regional Airports

[Belgium] - The Brussels Airport Company

SelectALL | DeselectALL

Objectives:

SelectALL § Deselect ALL
Stability:

All Info

Stakeholder:

ALL
Applicability:

All States/Airports

Format:

RTF

Include FAB Coord. Flag?
ATM Master Plan links?

Download

It is possible as well to generate the Report including the Warnings and/or the Change Requests.
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4.1 ACCESS TO LSSIP 2017 SHAREPOINT — ONE SKY TEAM

Because of the EUROCONTROL security settings, SharePoint is working better under Internet Explorer. Do not use
Firefox or Google Chrome.

e A OneSky Online account is necessary to access the LSSIP 2017 — SharePoint.
e  Go to My Orbite / My groups

e  Clic on ‘LSSIP - SharePoint’
e You can add the link to your Favorites

1wy Groups

AEGIS
Agency Advisory Body (AAB)
EIPR

E-learning Modules

OR

e Goto https://ost.eurocontrol.int and enter your username and password to access the OneSky Teams

landing page
e  Clic on ‘LSSIP - SharePoint’
e You can add the link to your Favorites

My Teams
Title Description
AEGIS AEGIS
Agency Advisory Body (AAB) Agency Advisory Body (AAB)

European Implementation Planning and Reporting

Need to test possible use of SP to support e-leaming activities. First will be t ation of Issue DB (out of the box in SP 2010) to store issues
related to e-leaming modules). Then possible extension to add module list. O ect use of SP to

io management

Working documents and guidance material for LSSIP

NSA Coordi 1 Platform (NCP)

OST Landing Page

RNDSG Route Network Development Sub-Group (RNDSG) of the Network Operations Team (NETOPS)

Training site for Site Owners
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4.2 NAVIGATE

Access to the LSSIP SharePoint Site Collection — Read Only access

LSSIP Sharepoint » Homg

ce material for LSSIP

Search this «

Discussions

Forum SharePoint Welcome to the LSSIP Year 2017 site!

Forum LSSIP Database

Forum MP L3 Objectives § s
‘ This site is a collaboration tool for the LSSIP Year 2017 Contact Persons & Stakeholders. Itis a secure space on the internet to share, organize, collaborate and manage its work.
Forum Level 1

Documents

Forum Pilot Case with
SDM Shared Documents

Forum Other Discussions [1 Type Name Modified Modified By
Lists = Document Type : (4)
Log book B LSSIP Kick-off Event 2017 04/07/2017 14:02 ¥ OBLIN Valerie
LSSIP Support =

[F | Prisme 04/07/2017 13:59 OBLIN Valene
2016 LSSIP Action List - sz

. . (] x_ICAQ ASBU - CCO Monitoring collection data 04/07/2017 14:02 OBLIN Valene

2017 LSSIP Action List

]  2016-implementationobjectives_detailed 06/10/2016 14:57 OBLIN Valene

Libraries = Document Type : Guidelines (5)

Shared Documents

|  LSSIP Forum Quick Guide_v3_20160120 24/01/2017 10:36 8] OBLIN Valerie
= LSSIP Year 2016_Guidance Package v2.0 - 15112016 22/11/2016 13:36 [ OBLIN Valene
. Recycle Bin
@j LSSIP Year 2017_Guidance Package 11/08/2017 14:08 PINTO Jorge
12 Al Site Content : - O External Link
#]  LSSIP2017_Contactlist.doc 07/07/2017 11:01 ¥ OBLIN Valerie il
$  Sharepoint_UserGuide_March2017 23/03/2017 09:22 [ OBLIN Valerie LSSIP Database

LSSIP Guidance Material
4k Add document
Master Plan Level 3 - Implementation Plan

eATM Portal

LSSIP 2017 Kick-Off Presentations

Calendar NCP - Guidance on SESAR Deployment
[ Tite Start Date End Date

LSSIP 2017 Kick-Off Event + Bilateral Meeting 16/10/2017 17/10/2017
Generic Strawman + guidance available 02/11/2017 02/11/2017 .
Initial Draft 15/11/2017 15/11/2017 Maln page area
In-cycle review by Obj coordinators 15/01/2018 29/01/2018 Contains all the necessary guidance documents for the
In-cycle check - Insert Change Request in the DB 30/01/2018 31/01/2018 production Of your LSS' P document, a Calendar With
LSSIP DB Frozen 15/02/2018 15/02/2018
LSSIP WLA Document 01/03/2018 01/03/2018 main milestones and a webpart with useful external
Final LSSIP (including Signatures) 31/03/2018 31/03/2018 “nks (LSS'P DB, eATM POI’ta|, etC.)
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Navigate

Access to your LSSIP State Subsite — Write access (State CP, State FP & National experts)

| Navigate Up |

e OneSky Teams only your States

BUROCONTROL

To access FAQ &

Support
The Toolbar will display .

S LSSIP. Austri: 1551p Azerbaiian: € LsS1P Belgium | D)ESIP Bosniz SegssslS T LEEIRIC bt LS ) k Search this site...

Libraries

Shared Documents Welcome to the LSSIP Year 2017 - Belgium site!

This site is a collaboration tool for the LSSIP Year 2017 Belgium Contact Person & Stakeholders. It is a secure space on the internet to share, organize,
a Recycle Bin collaborate and manage its work.

[3 All site content

/ Shared Documents
[ Type mMame Modified ' Modified By
( \ D LSSIP2016 10/08/2017 13:21 EH)BL[N Valerie
Quick Launch # Add document
Allow you to [ External Link
access your shared LSerp Database
documents LSSIP Guidance Material

Master Plan Level 3 - Implementation Plan

\ ) eATM Portal

LSSIP 2017 Kick-Off Presentations
MCP - Guidance on SESAR Deployment ( \

Main page area
Contains your shared Documents and a webpart
with useful external links (LSSIP DB, eATM Portal,

etc.)

\ J
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4.3 ADD DOCUMENTS

e Click on ‘Add document’ below your Shared Documents

e Adialog box opens

e Click Browse and select the location of the document you want to upload

Upload Document

Upload Document

Browse to the document you ‘

intend to upload.
Upload Multiple Fies...
Dverwnte existing files
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4.4 DELETE DOCUMENTS

e Select the document you would like to delete
e Click on Delete Document in the ribbon

OR

e Click on the ‘arrow’ icon to expand the item’s menu
e Click on Delete

e E

Site Actions =

] ‘i' "“| g —hCheCko"'t { : ré Version History -; h 4 & ) Send Tox , Unpubli
) g .| ; CheckIn = =3 _J e :j Manage Copies v
MNew Upload MNew Edit View Edit E-maila  Alert Download a Downboad as oridlo Publish
Document = Document= Folder  Document Discard Check Qut ~ Properties Properti Link Me = Copy Zip Go To Source Cancel Approval
Mew Open & Check Out Share & Track Copies Workflows
Libraries
hare menit -

Shitter Do umnts Welcome to the LSSIP Year 2015 - France site!

Th i ion tool for the LSSIP Year 2015 France Contact Person & Stakehol 5 3 cure space on the intern o share, organize, collaborate and

|A Recycle Bin

o) All Site Content

| Shared Documents

i
[«]

| Type  Mame

ye s 2014_Level2_FR
[v] @]  LSSIP Strawman Year 2015 FR O o
L LSSIP Year 2014 FR _Releasedissue

4 Add document

[ External Link
LSSIP Database
LSSIP Guidance Matenal
ESSIP Plan
eATM Portal

LSSIP 2015 Take-Off Presentations

)

Madified

= 9/7/2015 8:53 AM

View Properties 9/4/201

Edit Properties

Edit in Microsoft Word

Madified By

OBLIN Valene
OBLIN Valerie

OBLIN Valene

Check Out

Comphance Details

Add to My Links

Alert Me

Send To »

g Permissions
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4.5 WORKING WITH DOCUMENTS ‘

e  (Click on the document you want to edit
e Open the item’s menu (by clicking the arrow icon)
e Click Editin (...)
OR
e  Click on Edit Document in the ribbon

Library Tooks

by } i

Cheeck Ot ] Version Histe

tedy . ¥ *j tend Tow
@
/ ! }
| | _/j ﬁ Diocurnant Parmissions | A 1 2% Munage Copies hpprove/Reject
B Uplead H v ] E-rrel o Alert Dowrlosd 8 Deanload as Wiedldlowd Pu
Document » Docusment s Fold scard Check Out  Properties Properties )( Dielete Document Link Mes Copy op %0 To &
F heck O anage Share & Track Copie: Workflows
Libranes
Shared Do @ik o = H
e Becumen Welcome to the LSSIP Year 2015 - France site!
Tk ke 15 a collaboraton tool for the LSSIP Year 2015 France ntact Person & Stakel 1 pa
& Recyche Bin Manage s waork
—T_ All St Contant
Shared Documents - v
] Type Mama Madified Modified By
be 2| 2014_Level2_FR OBLIN Valenie
o .!H L5SSIP Strawman Year 2015 FR © = = 97015 8:53 AM OBELIN Valena
'5_- LESIP Year 2014 FR _Releasedissus View Propertes QBLIN Valong

Compliance Details

Mabesis Add to My Links
Adedt Me
Send To L3
EATH Porta
. Manage Permissons
LSSIP 2015 Take-Off Presentatsons L @
9 Delete

Recommendations : Work directly in SharePoint, do not download the document. Several users can work at the same time, just open the document and work on it. When you finish, do
a save (automatic versioning done) or Save as (day’s date, V1, ...). . The aim is to have one “Master Copy” of the Level 1 document.
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Create a folder (optional)

e  Click on the ‘Shared Documents’ Library

e Click on the ‘Documents’ tab of the Library Tools in the ribbon

e Click on New Folder

e Enter the name of the folder and press Save

Library Tools

Site Actions ~ ] 1 Browse Page w

TVersion History

2 j ﬁj E ’ e O ut : _X 3 & ]5end To ~ '_.) . Ly Unpublish
£ _{5 CheckIn & Document Permissions | 4 i 5 Manage Copies — W 4] Approve/Reject
Mew pload Mew Edit View, Edit E-maila Alet  Download a Download as ‘Waorkflows Publish
Document » Document Folder Jfocument \#h Discard Check Qut Properties Properties )( Delete Document Link Me Copy Zip 0y Go To Source _] Cancel Approval
Mew Open & Check Out Manage Share & Track Copies Waorkflows
Libraries

Shared Documents Welcome to the LSSIP Year 2015 - Belgium site!

This site is a collaboration tool for the LSSIP Year 2015 Belgium Contact Person & Stakeholders. It is a secure space on the internet to share, organize, collaborate and manage its work
A Recycle Bin

[Zh all site Content

Shared Documents

Type  Name Modified Madified By

3 TOE Bilateral meeting 10/2/2015 10:18 AM OBLIN Valerie

gk Add document

[ External Link
LSSIP Database
LSSIP Guidance Material
ESSIP Plan
eATM Portal
LSSIP 2015 Take-Off Presentations

MCP - Guidance on SESAR Deployment
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4.6 WORKING OFFLINE

If you need to create/delete/edit folders and/or move documents, you can do it in a way similar to working with offline folders. NOTE: This works only if using internet explorer.

e Enter the relevant document library

9 oneSky [earms LSSIP Belgium » Home

Search this site... ?

LSS5I Belgium

Li

Welcome to the LSSIP Year 2017 - Belgium site!

This site |s a collaboration tool for the LSS1P Year 2017 Belgium Contact Parson B Stakeholders. It is a secure space on the internet to share, organize,

& Recycle Bin eollaborate and manage its work.
|3y Al site Content
Shared Docurmnents
T Hame Modlfied Modified
ype oy

(=] LESIP2016 10/08/2017 13:21 #® OBLIN Valerie

4 add document

O external Link

LSSIP Database

LSSIP Guidance Material

Master Plan Level 3 - Implementation Plan
@ATM Portal

LSSIP 2017 Kick-0ff Presentations

MCF - Guidance on SESAR Deployment
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e Clickin the tab “Library” and then click in “Open with Explorer”.

Library Tools

e —
site Actions * @ Brov se
= : — . [piModiy View = current view . ‘ gﬂ sd 0] connect to Outiook = = ) % @]
: = Ca = I -
O E £| show Totals 0 [ifl] Create Column Al Documents  + = A =g (¥ eportio s - - s

Standard| Datasheet New Create E-maila  Alert RSS Sync to SharePoint FormWeb  Edit NewQuick Library Library ~ Workflow
View View Row Refrash Data View 2| Navigate Up Current Page Link Me = Feed Workspace Open with Explorg, Parts = Library Step Settings Permissions Settings =
View Format Datasheet Manage Views Share & Track Connect & Export Customize Library Settings
Libraries O Type mMName Modified Modified By
Shared Documents Ca  LssIP2016 10/08/2017 13:21 ¥ OBLIN Valerie

= 4k Add document
4/ Recycle Bin

) all sSite Content

A folder similar to the offline ones opens and there you can perform the same actions that you would perform in a normal folder, knowing that the changes will be reflected in

SharePoint.

Page 52 — Version 1.0



SharePoint OneSky Team — User Guide

4.7 ENABLE NOTIFICATIONS (OPTIONAL)

Library Tools

Site Actions =+ @8 Browse ) Library
= S
_j. [, -'I.‘ _hCheck Cut = |_ __‘,\Version Histary .; ;.JSend To= Unpublish
1 J A [E =) A _] ,; Ah V)

— Check In L @Document Permissions .'S'Manage Copies - Approve/Reject
Mew Upload Mew Edit View Edit E-maila Alert Download a Download as Workflows Publish
Document - Document » Folder  Document Discard Check Out  Properties Properties }( Delete Document Link Me « Copy Zip Go To Source Cancel Approval
Mew Open & Check Out Manage Share & Track Copies Workflows
Librag ] Type Name Modified
Shared Documents,
@ LSSIP Year 2014 BE Level 1 WLA 9/18/2015 1:11
@ LSSIF Year 2014 BE Level 1 WLA_VersionldSep S/18/2015 1:05
4’ Recydle Bin B]  LSSIP Year 2014 BE Level 1 WLA21 sept &nw 9/21/2015 10:57

) Al site Content

4k Add document

14 BE Level 1 WLA.doc - New Alert

To be alerted of changes in a document, click here

oK I Cancel

AlertTitle and follow the instructions

[Ehared Documents: LSsIP vear 2014 % |
Enter the title for this alert. This

is included in the subject of the
notification sent for this alert.

Send Alerts To
Users:

You can enter user names or e- OBLIN Valerie ;
mail addresses. Separate them
with semicolons,

Delivery Method Send me alerts by:
Specify how you want the

(@ E-mail valerie.oblin@eurocontrol.int
alerts delivered.

Send URL in text message (SMS)

Send Alerts for These
Changes

Specify whether to fiter alerts
based on specific aiteria. You
may also restrict your alerts to
only indlude items that show in

Send me an alert when:

@® Anything changes

_) Someone else changes a document

a particular view. () Someone else changes a document created by me

() Someone else changes a document last medified by me

‘When to Send Alerts
Send notification immediately

Speciy how frequently you
want to be alerted. (mobile
alertis only avaiable for

immediately serd) (O Send a weekly summary

() Send a daily summary

Time:

oK I Cancel
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4.8 ENABLE VERSIONING (OPTIONAL)

e Optional — State’s Contact Persons to ask Valerie Oblin to enable this optionEnter the document library — it will not work from the State’s main page.
e Clickin the “Library” tab and then “Library Settings”

Library Tonds

Sit | Browse Documents
i :_‘ Show Task Pane 1 ] Modify View . Cumrent View: = Ej _[_}_ Connect to Qutiook 1 — % P
: 4 B Z1 o S | |58 ~ @l
b -—) Show Totals i —’:l f[ Create Column )l Documents = —I - |£| Export to Excel '-",J — @ L\-'
Standard| Datasheet MNew Create E-maila Alert RSS Synt to SharePoint Form'Web Edit Mew Quic Library Library  Workflow
View I View Row Refrash Data View Havigate Up Current Page Link Me~  Feed Wiarkspace COpen with Explorer Parts~  Library Step Settings| Rermissions Settings -
View Format Datasheet Manage Views Share & Track Connect & Export Customize Library Settings

e  Click in “Versioning Settings”

List Information

Name: Shared Documents

Web Address: https://ost.eurocontrol.int/sites/Issip/Netherlands/Shared Documents/Forms/Allltems.aspx

Description: Share a document with the team by adding it to this document library.

General Settings Permissions and Management Communications

Delate this document library RSS settings

Save document library as template

for this document library

Validation se

gs ersion
Column default value settings

Rating settings Generate file plan report

Audience targeting settings Enterprise Meatadata and Keywords Settings
Metadata navigation settings Information management policy settings

Per-location view settings
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e Select “create major versions” and click “OK”.

Require content approval for submitted items?
) Yes @ No

Create a version sach time you edit a file in this document library?
L ——
@ Create major versions
Example: 1, 2, 3, 4
T LTEBLE MAajor ang mnor (araft) versions

Example: 1.0, 1.1, 1.2, 2.0

Optionally imit the number of versions to retain:
[[1 Keep the following number of major versions:

[ Keap drafts for the following number of major versicns:

Wha should sea draft items in this document library?
@ Any user who can read items
Only users who can edit tems
Only users who can approve items {and the author of the item)

Require documents to be checked out before they can be edited?
) Yes @ No

Each time you save the document with the same name, it will create a new version of it. You can even add comments to that specific version.
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Below, the example of the LSSIP FR version:

ion History

Delete All Versions

Mo, + Modified Modified By Size Comments
5.0 pefoa/2017 15:11 PINTC Jorge 6.1 M

4.0 21/03/2017 15:33 PINTO Jorge & MB

3.0 09/03/2017 15:09 PINTO Jorge EB.1 MB

2.0 p8/03/2017 11:21 PINTO Jarge H1 M0

1.0 03/03/2017 15:31 BLANCHARD Jean-jacques 6.1 MB
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4.9 SUPPORT

To access FAQ &
Support documents

Search this site... 2

FAQ, One Sky Team user presentation and other documents available for more detailed instructions

e To add or Remove Users to your States, please send a mail to Valerie Oblin (a OneSky Online account is hecessary
to access SharePoint).

o Feel free to customize your States subistes to your needs.
Specific Recommendations :

e  Work directly in SharePoint, do not download the document. Several users can work at the same time, just open
the document and work on it. When you finish, do a save (automatic versioning done) or Save as (day’s date, V1,
...). . The aim is to have one “Master Copy” of the Level 1 document.

e  Be clear with your FPs to align the ways of working: Level 1 document to remain in the SharePoint environment till
it's released.

e Because of the EUROCONTROL security settings, SharePoint is working better under Internet Explorer. Do not use
Firefox or Google Chrome.
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4.10 LSSIP FORUM QUICK GUIDE

What is it for?

This is an exchange platform open to all LSSIP Stakeholders where you can raise any question / comment and replies to
others, which are of interest for the whole LSSIP community.

This Forum allows all users to share views between peers, and also receive quick replies from EUROCONTROL PEPR team.

It is complementary to the LSSIP Support activity.

How is it organised?

To facilitate the exchanges on various topics, we have identified 6 main themes, each of which has a dedicated forum
namely:

1) Forum SharePoint

2) Forum LSSIP Database

3) Forum MP L3 Objectives

4) Forum Level 1 Documents
5) Forum Pilot Case with SDM
6) Forum Other Discussions

The high level themes, and first topics of discussion being already integrated, are based on previous exchanges with LSSIP
CPs and LSSIP Support team.

Who is moderating the forum?

The forum is monitored and moderated by a Member of the EUROCONTROL PEPR team (Frédéric Rooseleer,
frederic.rooseleer@eurocontrol.int).

The moderator role is to review the exchanges in each forum, and ensure that the discussed topics fit within the theme.

The moderator role is also to assist the Stakeholders in any question related to the use of the LSSIP forum.
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In practice, how does it work?

If you have a question which is of interest to other LSSIP Member, or wish to check the topics being discussed and

exchange further, then you can choose one of the 6 forums.

The LSSIP Forum is open to LSSIP Stakeholders.

Important: If you are not yet Member of LSSIP SharePoint, to access the forum you first need to register for the OneSky
Online portal. When registered, please request access to the forum using this link

If you want to access one of these forums:

1) Connect to LSSIP SharePoint via link: https://ost.eurocontrol.int/sites/Issip/SitePages/Home.aspx

2) Click on one of the forum theme in the left

LSSIP Sharepoint » Home

g OneSky Tear

Welcome to the LSSIP Year 2016 site!

Moshas Modified By

BLIN valeria

BLIN Valere

3) Create a post with your question or comment related to the forum theme by using “Add new discussion” button

Discussions [F] Subject

Forum SharePoint

Forum LSSIP Database
Forum MP L3 Objectives! & Radiosw decission

Forum Level 1
Documents

Forum Pilot Case with
soM

Erriiem At

or

Created By

PINTO Jorge

Create a reply to one of the posts using “Reply” button directly in the post you are interested in

Discussions [Thiecing

Forum SharePoint

Started; 17/11/2016 17:04 by PINTO Jorge

Feel free to start a new topic and/or participate in sctiv
Forum Pilot Case with
SoM
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How to set up an alert for automatic notification of new posts?

If you want to be alerted when a new message is posted in one of the forums

1) Connect to LSSIP SharePoint via link: https://ost.eurocontrol.int/sites/Issip/SitePages/Home.aspx

2) Click on one the Forums

9 Onesky Teams LSSIP Sharepoint » Forum SharePoint » Subject -

Search this site.. » 7

iscussions Craated By Raplies Last Updated

Forum Sharapaint S

fu LSS1P D

Forum MP L3 Objectives

Questions

Forum Leval 1
Doe

# Add new

Forum Other Discussions

Lists

Log beok

LSSIP Support

2016 LSSIP Action List

Libraries

Shared Doc

& Recycle Bin

Bt sice content

3) Click on the “List” in the top menu

Aen  BSS  syncto sharepcint Connectic Expartto
Me.  Feed Worspace  Outiook  Excel

s e e Iy T T , | @R [ Sowe e
In) D e [ || B B B3 W8 5.
i\c;d‘:rd ZPEH [ffj . (\l/‘e;:f N E-mail a

« Cumentpage » UK

Open Schedule

' Darasheet Share & Track Connect & Export
Discussions [ subject Creatsd 8y Repliss Last Updated
Forum; sharstolnt Waelcome to this forum about LSSIP SharePaint # ROOSELEER Frederic o
Forum LSSIP Database

Question about opening the document for update (sdit) # ROOSELEER Fraderic
Forum MP L3 Objectives

Questions on Check out and document update access. ¥ ROOSELEER Frederic

Forum Level 1

Dacuments F

Forum Pilst Case with
som

Forum Other Discussions

Lists
Log book
LSS1P Support

2016 LSSIP Action List

Libraries
Shared Documents
&) Recycle Bin

) 4l site Contont
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4) Click on “Alert Me”

- Current View

Subject

g D =

Standard) Dt o Creste mafls orkfic

View Row e iew Cutrent Page Ui &

Discus Subfect Created By Replies Last Updated
Eem Sharioht Wisicome to this forum about LSSIP Sharaboint

Forum LSSIP Database

im MP L3 Objectives

orum Level 1
ments

Log book
LSS1R Suppart

2016 LSSIP Action Lis

Shared Documents

&) Recycle Bi

Al Site

5) Click on “Set alert on this list”

W ROOSELEER Fraderic 1 5/12/2016 11:41

E 13 11:54

W . Current View:

z ] J (1 Create Column 7 | bl

2B 5z 9

1 : @
S @] penwith access it Lt

Standard| Datasheel  New Create Sublec E-maila| Alet | RSS  Syncto SharePoint Connectto Export to

View | View Row View cument Page unk |k Workspace  Outiook  Excel Open Schedule New Quick

View Format et b G Set olert om this list Connect & Export Customize List Setting
Discussions [ subject BREOE My Alerts Created By Replies Last Updated
G Shagaboloy Welcome to this forum about LSSIP SharePoint @ ROOSELEER Fraderic 15/12/2016 11:41

Forum LSSIP Database .

Question about opening the document for update (edit,
Forum MP L3 Objectives

Questions on Check out and document update access
Forum Level 1
D :
oruments & Add new discussior
Forum Pilot Case with
SOM

Forum Other Discussions

Lists
Log baok
LSSIP Support

2016 LSSIP Action List

Libraries

Shared Documents

2 Recycle Bin
3 Al site content

® ROOSELEER Frederic 016 11:54

W ROOSELEER Frederic 1 016 12:25

6) Select your notification alert preferences in the proposed options, including the frequency (immediately , daily or

weekly summary)

7) Click “Ok” to finish
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New Alert

Alert Title

Enter the tile for this alert.
This s Included In the
subject of the notification
sent for this alert.

Specify how you want the
slents dellvered.

Change Type

Specify the type of changes
that you wan to be alerted
o,

Sand Alerts for These
Changes

Specy whather to fiter
alerts based on specif
criteria. You may also
restrict your alerts to only
includ itams that show in 3
particular view.

When to Send Alerts

Specify haw frequently you
want 1o be akerted. (mobile
alert s only availabie for
Immediately send)

Forum Sharepoint x

Send me alerts by:

@® E-mail fredric.rooselaer@eurocontrol int

Send URL in text message (SMS)

Only send me alerts when
@ all changes
O Naw itams are 3dded
xisting ltems are modified

tems are deleted

Send me an alert when;
®) Anything changes
omesne else changesa post

omeane else changes a post created by me

() Somaone else changes a post last modified by me

(O Someone changes an item that appears in the following

Subject v

(®) Send natification’

(O Send = daily sury

You will then see the summary of the alerts which are now set and receive a confirmation by email

9 OneSky Teams LSSIP Sharepoint » My Alerts on this Site
€a

oo

Home

Discussions

ARG
Forum Sharepoint
Forum LSSIP Database

alert Title
Forum MP L3 Objectives

Ferum{Levelll Frequency: Immediate
Documents

Forum Pilot Case with []  ForumLSSIP Database
€ m] Forum Level 1 Documents

Forum Other Discussions

Lists
Log baok
LSSIP Support

2016 LSSIP Action List

Libraries

Shared Documents

&) A site Content

X Delete Selected Alerts

Manage the settings of all your alerts for lists, libraries, and files on this site. Note that some alerts, such as system generated task alerts, do not appear on this page.

Delivery Method(s)

E-mail

E-mail

= —
ST —
oo

¥ X

Important: please repeat this process to set notification alerts for each of the 6 forums
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