	[image: ]
	
Checklist Number:                             OPS-TCFOI-403                                                            
Checklist Name:                  OPS - Returned Flight Documentation                
Applicability:                                                                                          
Location:                                                 Date:                                       



	No
	Subject
	Reference
	S
	U
	N/A
	Comment

	1
	General - Record Retention
	
	
	
	
	

	1.1
	Record Retention: Are operational records and reports used for flight preparation and execution stored for at least 3 months, including: 
(1) Operational Flight Plan (OFP) & Flight Release
(2) Route-specific NOTAMs & AIS briefings (if edited by the operator)
(3) Mass & Balance documentation
(4) Notification of Special Loads/Dangerous Goods (NOTOC)
(5) Journey Log or equivalent
6) Flight/Occurrence reports
	ORO.MLR.115(b)

	
	
	
	

	1.2
	Ground Retention: Is the information relevant to the flight (OFP, Tech Log copies, NOTAMs, M&B, and special load notifications) preserved on the ground for at least the duration of the flight?
	CAT.GEN.MPA.185
	
	
	
	

	1.3
	Are data entries accurate and consistent across all documents?
Note: For example, are the fuel records in the technical log/journey log identical to the fuel data in the operational flight plan?
	ORO.MLR.110
CAT.GEN.MPA.185
	
	
	
	

	2
	Aircraft Journey Log / Technical Log 
	
	
	
	
	

	2.1
	Does the aircraft journey log, or equivalent record, contain all required information and is it properly completed, recorded, and retained for each flight or series of flights, as applicable?
	ORO.MLR.110
AMC1 ORO.MLR.110
	
	
	
	

	2.2
	Has the journey log for particulars of the aircraft, its crew and each journey been properly recorded and retained for each flight, or series of flights? 
	ORO.MLR.110
	
	
	
	

	2.3
	Are flight times recorded flight times accurate for the routes and realistic? Consistent with FTL requirements?
	ORO.MLR.100
AMC3 ORO.MLR.100
ORO.FTL 
	
	
	
	

	2.4
	Aircraft Technical Log: - Fuel & Oil Consistency
Are fuel/oil replenishment entries complete and consistent 
Note: Compare fuel figures recorded with OFP.
	ORO.MLR.110, CAT.OP.MPA.181, CAT.OP.MPA.185(a)(4)
	
	
	
	

	2.5
	Aircraft Technical Log: - Defect reporting 
Are defects correctly recorded / deferred in accordance with MEL?
	CAT.GEN.MPA.100(b)(14), CAT.GEN.MPA.180(a)(10)
	
	
	
	

	2.6
	Aircraft Technical Log: - Maintenance Record: 
Are routine maintenance statements correct? 
De-icing correctly recorded?
	ORO.MLR.100, AMC3 ORO.MLR.100, CAT.GEN.MPA.180(a)(10)
	
	
	
	

	2.7
	Aircraft Technical Log: - Maintenance Release: 
Is there a valid release to service signed by authorized staff prior to the specific flight?
	CAT.GEN.MPA.180(a)(10), Continuing Airworthiness Req.
	
	
	
	

	3
	Operational Flight Plan (OFP)
	
	
	
	
	

	3.1
	Does the OFP contain all required items? 
	AMC1 CAT.OP.MPA.175(a)
	
	
	
	

	3.2
	Is OFP prepared for correct aircraft?
(a) Registration
(b) Configuration
(c) Limitations/MEL
	CAT.OP.MPA.175
	
	
	
	

	3.3
	Is the OFP signed by the PIC and (if applicable) the Flight Dispatcher to certify planning for weather, fuel, and performance?
Are all required fields completed by crews? 
	CAT.OP.MPA.175
ORO.FOO/FD.010
	
	
	
	

	3.4
	Fuel Planning: Are takeoff fuel, trip fuel, and final reserve fuel clearly documented? All fuel elements correct (e.g. alternate, contingency)? Are fuel orders appropriate for sectors and weather conditions - departure and arrival?
	CAT.OP.MPA.180 CAT.OP.MPA.181
CAT.OP.MPA.182
AMC1 CAT.OP.MPA.175 (a) (b)
	
	
	
	

	3.5
	Fuel Monitoring: 
- Were periodic en-route fuel checks recorded to validate planning assumptions against actual consumption?
- Is the final usable fuel on board upon arrival recorded to ensure final reserves were protected?
	CAT.OP.MPA.185
	
	
	
	

	3.6
	ATC flight plan correct for route? 
Note: ATC flight plan is normally part of electronic OFP. For a manual OFP, the ATC flight plan is normally a separate document
	CAT.OP.MPA.175

AMC1 CAT.OP.MPA.175(a)
	
	
	
	

	3.7
	Does the OFP/ATS plan reflect navigation specs (e.g., RNAV/RNP) consistent with aircraft capability and route requirements?
	CAT.OP.MPA.175(b)(7a)
AMC1 CAT.OP.MPA.175 CAT.OP.MPA.126
	
	
	
	

	3.8
	Destination, en-route, departure alternates correct for the weather conditions & crew qualifications?
Note: may need to refer to TAFs and/or crew training records.
	CAT.OP.MPA.182
CAT.OP.MPA.175(b)(7)
ORO.FC.105

	
	
	
	

	4
	Performance / Mass & Balance
	
	
	
	
	

	4.1
	Company calculation sheets or EFB output
Aircraft operated within AFM performance limits? Any MEL/CDL limitations?
	CAT.POL.MAB.100
CAT.POL.MAB.105
CAT.POL.A/H
	
	
	
	

	4.2
	Manual/electronic loadsheets or EFB output
Aircraft operated within AFM mass & balance limits? Any MEL/CDL limitations?
Calculations based upon correct 
(a) aircraft registration?
(b) configuration?
(c) crew?
(d) catering?
	CAT.POL.MAB.100
CAT.POL.MAB.105

	
	
	
	

	4.3
	Are there signatures from both the loading supervisor (confirming distribution) and the commander (acceptance)?
	CAT.POL.MAB.105(c)
	
	
	
	

	4.4
	Are Last Minute Changes (LMCs) clearly noted, or is a new document generated if limits were exceeded?
	CAT.POL.MAB.105(d)
	
	
	
	

	5
	Weather data & NOTAMs
	
	
	
	
	

	5.1
	METAR, TAF, wind & significant weather charts, NOTAM, SNOTAM, ASHTAM
Required documents retained?
Note: 
When PBN relies on GNSS systems for which RAIM is required for integrity, its availability should also
be verified.
	ORO.MLR.115 (b) (2)
CAT.OP.MPA.175 (b) (4)
AMC1 CAT.OP.MPA.175 CAT.GEN.MPA.180
AMC1 CAT.GEN.MPA.180
(a)(18)
	
	
	
	



S = Satisfied
U= Unsatisfied   
N/A= Not Applicable
Comment= Description the detail of compliance or Non Compliance or other information

		Inspector Name:………………………………………………………………….………
		                      (………………………………….………..……………………….….)
		Position:…………………………………………….…………………………………………
Completed on:…………………………………………………………………………….
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