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	Checklist Name: Checklist for CAMO Document Amendment Approval
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Location: ………………………………………………………………………….……………… Date: …………………………………..



Reference: M.A.302, CAMO.A.130(b), CAMO.A.300, and CAMO.A.315(b)(1)
S = Satisfy, U= Unsatisfied, N/A= Not Applicable
Comment= Description the detail of compliance, Non-Compliance details, Reason for not-applicable, or other information

	[bookmark: _Hlk169187010]No
	Subject
	S
	U
	N/A
	Comment

	
	GENERAL
	
	
	
	

	
	Type of document:
	
	
	
	

	
	1. CAME
	
	
	
	

	
	1. CAME Associated Documents
	
	
	
	

	
	1. M-AMP
	
	
	
	

	
	Name of the document
	
	
	
	

	
	Issue/Revision to be approved
	
	
	
	

	
	The submitted manual/document amendment is consistent with the scope of the variation application and the change context
	
	
	
	

	
	CONTROL OF DOCUMENT
	
	
	
	

	
	Supporting/master/reference documents relevant to the amendment of the document are provided:
1. For M-AMP, e.g. MPD, ICA, AMM, etc.
1. For EDTO, the CMP documents, reliability data
1. Relevant (S)TC holder’s information
1. Other relevant information
	
	
	
	

	
	Amendment reference, date, and revision status are clearly indicated
	
	
	
	

	
	For any exposition/manual:
	
	
	
	

	
	Table of Contents are completed and correct for any added/removed content(s)
	
	
	
	

	
	List of Effective Pages:
1. Correctly reflected the updated pages/sections amendment status
1. internal review and approval (for indirect approval)
	
	
	
	

	
	Record of amendment updated with:
1. Issue and/or Revision number
1. Type of amendment
1. Date of amendment
1. Summary of changes (with change description)
1. Changer
	
	
	
	

	
	It is submitted with any associated documents relevant to the amendment
	
	
	
	

	
	Modified text in each chapter/paragraph is clearly identified (e.g., using vertical bars, highlighting with a specific colour the changed text, etc.)
	
	
	
	

	
	As required, commitment is re-signed (in case of Change to Accountable Manager or Nominated Post Holder who signed the commitment)
	
	
	
	

	
	Design and Application of the document observe HF Principles in terms of:
1. Readability
1. Information content and organisation
1. User compatibility and interface
1. Document integrity
1. Language and format
1. Use of terminology and cross-references
	
	
	
	

	
	Any reference document section in the exposition/document is update
	
	
	
	

	
	REGULATORY COMPLIANCE
	
	
	
	

	
	The amendment remains compliance with applicable regulation(s).
	
	
	
	

	
	As applicable from the amended contexts, the following shall be ensured between amended document and the current approved exposition:
	
	
	
	

	
	Management structure, including the names and qualifications of personnel required by points CAMO.A.305(a) and (b)(2), and the adequacy of the organisation and its management structure
	
	
	
	

	
	The personnel:
1. The adequacy of the number of staff, and of their qualifications and experience regarding the intended terms of approval and the associated privileges;
1. The validity of applicable authorisation
	
	
	
	

	
	The processes for safety risk management and compliance monitoring
	
	
	
	

	
	The processes for continuing airworthiness management activities, including the procedure on managing continuing airworthiness for each type of aircraft
	
	
	
	

	
	The processes for airworthiness review activities
	
	
	
	

	
	The facilities and their adequacy regarding the organisation’s scope of work, including subcontracted facilities
	
	
	
	

	
	The sufficient resources and appropriate liaison for any arrangement between the CAMO, the subcontracted organisation, and where applicable, the contracted maintenance organisation(s)
	
	
	
	

	
	The documentation is based on the granted scope of approval:
	
	
	
	

	
	1. Verification that the procedures specified in the CAME/associated documents/AMP comply with the applicable requirements
	
	
	
	

	
	1. Verification that the accountable manager or applicable nominated person has signed the exposition statement
	
	
	
	

	
	Other relevant areas to comply with Part-CAMO, Part-M, Part-ML, and applicable TCAR OPS and CAAT requirements
	
	
	
	

	
	Any amendment to procedures or processes are clearly described to show compliance method, consistent, and does not conflict with other unchanged procedures in any approved exposition/manual/document
	
	
	
	

	
	The amended procedures remain suitable for the size, nature, complexity, and scope of the CAMO
	
	
	
	

	
	Any procedure amendment affects another CAAT approval section (e.g. OPS, 145, PEL, CAO, etc.) are coordinated and addressed
	
	
	
	





	
	         Verified by:   ……………………………………………………
Inspector Name ( ……………………………………………….. )
                     Position …………………………………………..
                               Date ………………………………………….
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